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Monutuka

N/1-27.18-«MoNNTUKA B OTHOLUIEHUM 06paboTkM NEePCOHANbHBIX AGHHBIXY
[ara BBeAeHUA 30.06.2019

Cuctema meHekmeHTa 6e30nacHoCTy nepcoHanbHbIX AAHHBIX.

6CTBEHHOCTLIO MM JIeHAen U He MOXET BbiTb YaCTUYHO MAKU NOAHOCTLIO
/i JOKyMeHT ABNAETCA CO BOCNpOM3BEsEH,
HacroAwu# A0 ecTBe 0DMLMANLHOTO H3AAHUA, MCNonb30BaH MHbIM 06pa3om 6es paspewenus i e e L

pacnpocTpaHeH B ka4
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NOJIUTUKA B OTHOLLEHUX OEPABOTKU
NEPCOHA/IbHBIX AAHHbIX

O6wue nonoxmeHun

Nonutnka 8 oTHOWeEHMUM 06paboTku NepcoHanbHbIX AaHHbIX (aanee — MonuTtuka) HanpasneHa Ha 3aLWMUTy NpaB U
cBo604 GU3MYeCcKUX UL, NepcoHanbHble AaHHble KoTopbix obpabatbisaer UM Jlengen (aanee — Oneparop).

Nonutuka paspaborana 8 cooTsetcTeumM ¢ n. 2 4. 1 cT. 18.1 ®eaepanbHOro 3akoHa ot 27 uiona 2006 r. Ne 152-93
«0O nepcoHanbHbIX AaHHbIX» (nanee — ®3 «O nepcoHanbHbIX BDAHHbBIX»).

Monutuka coaepmur ceepeHus, noanexalume packpbITMio B COOTBETCTBUM C Y. 1 cT. 14 ®3 «O nepcoHanbHbIX
AAHHbIX», U ABNAETCA 06LWEA0CTYNHBIM AOKYMEHTOM.

Csepenun 06 oneparope

Onepatop BeaeT cBoio AeATeNbHOCTb NO agpecy: 140030, Mocksa, noc.ManaxoBka, Kacumosckoe wocce, 36
nutepa O

WHAavBUAYanbHbIi NpeanpuHumaTtens SleHaen Butanuii MuxainoBuy HasHaueH OTBETCTBEHHbIM 3a opraHu13auuio
06paboTkv NepcoHanbHbix AaHHbIX. Baza AaHHLIX MHGOPMaLUK, COAEPXalel NepCoOHaNbHbIE AaHHbIe rpaXkaax

Poccuiickoit Deaepaunu, HaxoauTcAa no appecy: 140030, Mocksa, noc.Manaxoska, KacumoBckoe wocce, 36
nurtepa O

CseaeHun 06 06paboTke NepcoHaNbHbIX AaHHBIX

Onepatop 06pabatbisaeT nepcoHanbHbIe AaHHbIE Ha 3aKOHHOM U CPaBeaMBOI OCHOBE ANA BLINONHEHUA
BO3/I0EHHbIX 3aKOHOAATENbCTBOM GYHKLMIA, NONHOMOYNI U 06A3aHHOCTEM, OCyLEeCTBNEHMUA NPaB U 3aKOHHbIX
uHTepecos Onepatopa, paboTHuKoB OnepaTopa v TPETbUX AL,

Onepatop nosy4aeT NepcoHa/bHble AaHHbIE HENOCPEACTBEHHO Y CyGBLEKTOB NEPCOHANBLHBIX AaHHbIX.

Onepatop o6pabaTbiBaeT NnepcoHaNbHbIE AaHHLIE aBTOMATU3UPOBAHHbLIM U HEaBTOMaTU3UMPOBaHHbIM cnoco6amu,
€ UCNO/b30BaHUEM CPEACTB BbIYMCAUTENLHON TeXHUKM M 6e3 MCNONb30BAHNA TaKUX CPEACTS.

Aeiicteua no 06paboTke NepcoHanbHbLIX AaHHBIX BKAKOYAKOT c6op, 3aNKCh, CUCTEMaTU3aLMIO, HaKonneHue,
XpaHeHue, yTouHeHue (06HoBAGHWE, U3MEHEeHUE), U3BNIeYeHHE, UCNONb30BAHME, Nepeaayy (pacnpocrpanenue,
npeaocrasnexue, aoctyn), o6esnuunsanmne, 6NOKUPOBAHUE, yAINEHNE U YHUNTOXKEHME.

Ba3b! A3aHHbIX UHOPMaLMK, CoaepKaLLEel NePCOHANbHBIE AAHHBIE FpaaaH POCCUICKOM ®egepayuu, HaxoasTcy
Ha TeppuTOopuK Poccuitckoit Peaepauuu.

HacToAwpuit AOKYMEHT ABIRETCA COBCTBEHHOCTBIO WM JleHaen 1 He MOMET GbiTb YaCTUYHO WM NONHOCTBIO BOCTIPOM3BeaeH, TMPaXMpOBay
PacnpoCTPaHeH B KAYeCTBe 0PUUMaNbHOTO U3AAHMA, UCNONBL30BAH MHLIM 06pa3om 6e3 paspelwenns
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CseneHun 06 obecneuenuu 6esonacHoctu NepCcoHa/bHbIX AaHHbIX

Onepatop Ha3HayaeT OTBETCTBEHHOTO 3a OpraHu3auuio o6paboTku NepcoHanbHbIX AaHHBIX ANA BLINONHEHUA

o6nA3aHHoCTel, NPeAYCMOTPEHHbIX ®3 «O NEepCOHaNbHbLIX AaHHBIX» U MPUHATLIMU B COOTBETCTBUM C HUM
HOPMaTUBHLIMKU NPABOBLIMK aKTaMy.

Onepatop npumeHseT Komnaekc NPaBoBbIX, OPraHN3aUNOHHbBIX U TEXHUYECKUX Mep No obecneyeHunio
6e3onacHoctn

33aWAUTLI OT HENPaBOMEPHLIX AEHCTBUIA:
°

Onepartopa, a Takke MOXeT 6biTb pa3melleHa Ha caiite Onepatopa (Npu ero Hanuuum);
NEpCOoHaNbHbIX AaHHBIX» (Aanee — MONOKEHUE) U UHBIE NOKANbHbIE aKTbl;

Takxe ¢ MonnuTukoii u Nonoxenuem;

cucteme OnepaTopa, a TakKe K UX MaTepuanbHbIM HOCUTENAM TONbKO ANA BbINONHEHUA TPYAOBLIX
o6a3aHHOCTEN;

YCTaHaBAWBaET Npasnna A0CTYNa K NePCOHaNbHbIM AaHHbIM, 06pabaTbiBaeMbim B MHPOPMaLMOHHOM
cucteme Onepatopa, a Takxe 06ecneynBaeT perucTpaumio u y4er scex AEWCTBUIA C HUMMK;

NEPCOHaNbHbLIX AAHHBIX ANA 06ecneYeHUA KOHOUMAEHLMANLHOCTH NEPCOHANbHbIX AAHHBIX U UX
obecneunsaer HeorpaHuueHHbIH AOCTyN K MoAUTUKE, KONUA KOTOPOIi pa3MeLLeHa No aapecy HaxoMAeH A
BO ucnonHeHue MonuTHKK yTBEPKAAET U NPUBOAWT B AeiicTBUE AOKYMEHT «TlonoxeHue 06 o6paboTke
NPOU3BOANT O3HAKOMNEHNE PABOTHUKOB C NONIOXKEHUAMM 3aKOHOAATENLCTBA O NEPCOHANbHBIX AAHHBIX, 3

OCyLLEeCTBAAET AO0NYCK PABOTHUKOB K NEPCOHaNbHLIM AaHHBIM, 06pabaTbiBaeMbim B MHPOPMaLMOHHOM

® MPOM3BOAUT OLEHKY Bpeaa, KOTOpbIA MOXeT bbiTb nNpUuYnHeH cybbektam NEepCOHaNbHbIX AaHHbIX B cnyvae

HapyweHua ®3 «O NepcoHaNbHbIX AAHHBIXY;

¢ NPoM3BOAUT OnpeseneHue yrpos 6e3onacHOCT NEePCOHAaNbHbIX AAHHLIX NPK WX obpabotke B
MHGOPMaLMOHHOIM cucteme Onepatopa;

®  NPUMEHAET OPraHM3aLMOHHbBIE U TEXHUYECKUE MEePbI U UCNONb3YET CpeacTsa 3awmThbl uHdopmauuu,
HeobxoauMble ANA AOCTKEHWA YCTaHOBNEHHOTO YPOBHA 3aWMULWEHHOCTU NEPCOHANbHbIX AAHHbIX;

® ocyuwectenaer obHapyeHue $paKToB HeCaHKLUMOHUPOBAHHOO AOCTYNa K NEPCOHANbLHBIM AaHHBIM 1
NPUHUMAET MEpbI NO PearupoBaHMIO, BK/IOYAA BOCCTAHOB/NEHUE NEPCOHANBHbIX A3HHbIX,
MOANGULUPOBAHHBIX UK YHUUTOMEHHDBIX BCNEACTBUE HECaHKUMOHUPOBAHHOrO A0CTYNa K HUM;

®  MPOU3BOAUT OLEHKY 3GEKTUBHOCTU NPUHMMaEMbIX Mep no obecnedennio 6esonacHocTy NEePCoHaNbHbIX

AaHHbIX A0 BBOAA B IKCNNYATAUMIO UHHOPMALMOHHOM cucTembl Onepatopa;
®  OCYWECTBAAET BHYTPEHHUIA KOHTPONb COOTBETCTBUA 06PaBOTKM NEPCOHANLHBIX A3HHBIX 3 «O
NEPCOHaNbHBIX AAHHbIX», NPUHATLIM B COOTBETCTBUM C HUM HOPMATUBHLIM NPaBOBLIM aKTam,
TPe6OBAHNAM K 3aLUTE NEPCOHaNbHBIX AAHHbIX, [oAUTUKe, TONOKEHHIO M UHBIM JIOKaNbHb
BK/IIOYAIOLMIA KOHTPONb 33 NPUHMMAEMbIMM Mepamu No obecneyennio 6esonacHocTu ne
AAHHBIX M UX YPOBHA 33WMLEHHOCTU NpW 06paboTke B UHPOPMALMOHHOM cUcTeme Onep

M aKTam,

aTopa.

HacToAMA AOKYMEHT ABNAETCA COBCTBEHHOCTBIO UM JIeHAEN U HE MOIKET BbiTb YaCTUYHO MM NOAHO

PCOHaNbHbIx

CTbio BoCnpoussegey, TMPaKu
PacnpoCTPaHEH B KauecTse OGUUMANLHOTO U3AAHMA, HCNONLIOBAH HHBIM 06pa3om 6e3 paspeleHus POBaH y
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MpaBa cy6beKToB NepcoHasbHbIX AaHHBIX

Cy6beKT NnepcoHanbHbIX AaHHBIX UMEET NPaBo:

Ha Nony4yeHue NepcoHanbHbIX AaHHbIX, OTHOCALMXCA K AaHHOMY CyBbeKTy, U MHGOPMaLLMK, KacaloLweinca
nx 06paboTku;

Ha YTOYHeHUe, 6/10KUPOBAHWUE UMW YHUUTOKEHWUE Ero NePCOHANbHBIX AaHHbIX B CAYYae, eCAW OHU
ABNAIOTCA HENONHbIMK, YCTAPEBIUMMM, HETOYHBIMM, HE3AKOHHO NONIYYEHHBIMU MU HE ABAAIOTCA
HeobxoAUMbIMKU ANA 3aABAEHHON Lenn 06paboTku;

Ha OT3blB AAHHOTO MM COrNacua Ha 06paboTKy NEPCOHANbHbIX AaHHbIX;

Ha 33LMTY CBOMX NPaB U 3aKOHHbIX UHTEPECOB, B TOM YUC/IE Ha BO3MeLLeHWe YObITKOB U KOMNEHCAUMIO
MOpanbHOro Bpeaa B cyaebHoM nopaake;

Ha o6)xanosaHue gencTeuii unm 6espeiicteua OnepaTopa B yNOAHOMOYEHHbIA OpraH no 3awuTe npas
Cy6beKToB NepcoHanbHbIX AaHHbIX UAU B CyaebHOM nopsake.

[OnA peanu3auum CBOUX NPaB U 3aKOHHBIX MHTEPEecoB Cy6beKTbl NePCOHaNbHbIX AaHHbIX UMEIOT NpaBo 06paTUTLEA
k Onepatopy /160 HanpPaBUTb 3aNPOC IMYHO UK C NOMOLLBIO NPEACTaBUTENA.
yKa3aHHble B Y. 3 cT. 14 @3 «O nepcoHaNbHbIX AAHHbIXY.

Buabl obpabatbiBaembix GpUMUECcKUx uy,

KnueHTo!

KnueHTbl KOHTpareHTa

PaboTHUKM

PabOTHMKMN KOHTPareHTa

Lienu 06paboTku NepcoHanbHbIX AaHHbIX

BegeHue byxranTepckoro y4era

BepeHue KaapoBoro yyera

Bbinnara nbror

3aKnio4eHre U UCNoNHEeHWe 40roBopoB

MH(bOpMMpOBaHMe O HOBbIX Toeapax/ycnyrax, CNeuUnanbHbIX aKUUAX U NPESNIOXKEHUAX

KOHTPO/Ib KONKMYECTBA U KayecTsBa BbINONHAEMOMU paboTbl

KOHTpO/ib cO6/1I0AEHUA HOPM NO OXPaHe TPYAa, MYHOH 6e30NaCcHOCTM M COXPAHHOCTM MMyLWecTBa

OpraHu3auus obyyeHua paboTHMKOB

OcyLecTBNeHne AeATENbHOCTH, B COOTBETCTBUM C YYPEANUTENbHBIMU OKYMEHTaMU
OTumucneHme crpaxoBsbix B3HOCOB B MPP, ®CC, POMC u UHble opraHbl

OTYUCNeHUEe CTPaxoBbix B3HOCOB B HI®

OdopmneHue AUCKOHTHbIX KapT et ]

My6auKauma A3HHBIX Ha CaliTe OPraHW3auUM, BHYTPEHHUX CNPaBOYHMKaAX

HaCTOALMA AOKYMEHT ABNAETCA co6CTBEHHOCTLIO UM flenaen M He MoxeT 6biTb YacTUyHO uau NONHOCTLIO
pacnpoCTpaHeH B Kauecrse OGUUMANBLHOTO M3JAHMA, MCNONBIOBAH UHBIM obpaaom 6es p. Bocnpoussesen, THP2XNPOoBaK y
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O6paboTka nepcoHanbHbix AaHHbIX paboTHUKOB

Onepatop o6pabatsisaer NepcoHanbHble AaHHbIe paboTHUKoB OnepaTopa B pamkax NPaBoOOTHOWEHUA,
YPerynuposanHbix Tpyaosbim Kogekcom Poccuiickoit ®enepauum ot 30 gekabpa 2001 r. Ne 197-d3 (aanee - PD),
B TOM yucne rnasoit 14 TK P®, Kacatoweinca 3awuTbl NEePCOHaNbHbIX AaHHbIX Pa6OTHUKOB.

Oneparop He npuHumaer PeleHus, saTparusaiowme uHTepecs!
AAHHBIX, NONYYEHHBIX INEKTPOHHBIM 06
06paborku.

pa6o1'Hm(os, OCHOBbIBAACL Ha UX NEPCOHANbHbIX
P330M UK UCKNIOYUTENBLHO B Pe3ynbrare aBTOMaTU3IMPOBaHHOM

Oneparop sawuwaer NEePCOHanbHbIe AaHHble pabOTHUKOB 33 cyer cobCTBEHHbIX CpeacTs B nopagke,

YCTaHoBneHHom TK P, 93 «O NEPCOHANbHbIX 4AHHBIX» U UHBbIMMU deaepanbHbIMM 3aKOHaMMK.

Onepatop 3Hakomur PaboTHUKOB U WX NpeacTaBuTene NoA4 pocnuch ¢ AoKyMeHTamu, YCTaHaBNMBAKOWMMHM

NopAaaok 06paboTku nepcoHanbHbIx A3HHbIX pabOTHUKOB, a TakxKe 06 ux npasax 1 06A3aHHOCTAX B 3TOM 06nacTu.
NepaTop paspewaer A0CTyN K NepcoHanbHbIM A3HHBIM PabOTHUKOB TONbLKO AONYWEHHbLIM IMLAM, KOTOpbIe

MMEIOT NPaBo NoNy4aThb TONLKO Te AaHHble, KOTOpbie He06X0ANMBI ANA BLINOAHEHUS Ux DYHKUMIA.
Onepatop nonyyaer sce nepconanbHuie AaHHble paboTH

UX nonyyewue.

Onepatop o6pabarbisaer NEéPCoHanbHble gaHHble paboTHUKOB

C X NUCbMEHHOrO Cornacua
CPOK AeiicTeuA TpyaoBoro Aorosopa.

» npe.qocraanaemoro Ha

COCTOAHWM 300POBLA, OTHOCALLUMUXCA K BONPOCY 0 BO3MOXHOCTH BbINONHEHWA UMK TPy aOBbIX bYHKUMMN) Ha
OCHOBaHWU N. 2.3 4. 2 cT. 10 3 «O NEPCOHANbHbBIX AaHHBIXY

Onepartop He nony4aer ganHbie o YneHcrse paboTHUKOB B
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OnepaTop NpeaynpeAaeT UL, NONYYAIoWMUX NEPCOHaNbHbIE AaHHbIE PaBOTHUKA, YTO 3TH AaHHblE MOTYT 6biTb
MCNONb30BaHbl TONLKO B LLENAX, ANA KOTOPbIX OHWU Co06LWeHbl, TpebyeT OT 3TUX AN, NOATBEPKAGHHA, YTO 3TO
npasuno cobnioaeHo.

PabOTHUK MOXET nNonyuuTb cB060AHbIM BecnnaTHbi A0CTYN K MUHGOPMaLUK O ero NepCoHa/bHbIX AAHHDBIX U 06
06paboTke 3TUX AaHHbIX. PABOTHUK MOXET NONY4UTL Konuio No6oii 3anucy, coaepalLen ero nepcoHanbHble
[aHHbIE, 33 UCKNIOYEHNEM CNY4aeB, NPeayCMOTPEHHbIX GeaepanbHbiM 3aKOHOM.

PabOTHUK MOXET NMONY4YUTb AOCTYN K MEANLIMHCKOM AOKYMEHTALMK, OTPaxaloLLel COCTORHMUE ero 340p0BeA, ¢
NOMOLLBIO MeAULMHCKOro paboTHUKa no ero Bbibopy.

PabOTHUK MOXET OnpeaenuTb NPeACTaBUTeNA ANA 3aLUMTbI er0 NePCOHANbHbIX AAHHbIX.

PaboTHUK MOXKET Tpe60BaTh UCKAIOYNTb AU UCNPABUTL CBOM HEBEPHbIE UM HENONHbIE NEPCOHANbHbIE A3HHbIE, @
Takxe AaHHble, 06paboTaHHble C HapylWeHnem Tpe6oBaHuii TK PO, ®3 «O nepcoHanbHbiX AGHHBIX» UAW UHOTO
deaepanbHoro 3akoHa. MNpu otkase OnepaTopa UCKNIOYUTL AU UCNPABUTL NEPCOHANbHBIE AGHHDIE paboTHMKa OH
MOXET 337BUTb B TUCbMEHHOM opMe 0 CBOeM Hecornacumu u 060CHOBaTL Takoe Hecornacue. PaboTHMK MOXET
AONONHUTL NEPCOHANbHbIE AAHHbIE OLEEHOYHOrO XapaKTepa 3aRBNEHUEM, BbIPAXAIOLIUM Ero cO6CTBEHHYIO TOHKY
3PEHUA.

PabOTHUK MOXeT Tpe60oBaTb M3BECTUTb BCEX /IULL, KOTOPLIM paHee 6bi11 COOBLLEHBI €r0 HEBEPHbBIE NN HENOAHbIE
nepcoHanbHble AaHHble, 060 BCEX NPOU3BEAEHHbIX B HUX UCKNIOYEHUAX, MCNPaBAEHUAX MU AOMNONHEHUAX.
Pa6OTHUK MOXeET 06)KanosaTb B CyA Ntobbie HenpasoMepHbIe pencTeua unu Gespeictaue Onepatopa npu
06paboTKe U 3auTe ero NepcoHa/bHbIX AGHHbIX.

O6paboTKa NepcoHanbHbIX AAHHbIX KIMEHTOB

Onepatop o6pabarbiBaeT NepcoHanbHble AaHHbIE KAMEHTOB B paMKax NPaBoOOTHOWEHuH ¢ Onepatopom,
yperynupoBaHHbIX 4acTbio BTOpOI MpaxaaHckoro Koaekca Poccuitckoi ®enepaumu oT 26 ansapa 1996 r. Ne 14-
3, (aanee — KAUEHTOB).

Onepartop 06pabaTbiBaeT NepcoHaNnbHble AaHHbIE KNWMEHTOB C X COrnacva, npeaocrasnaemoro nnbo s

nucbMeHHoM ¢opme, 1M60 Npu coBepLIeHUH KOHK/IIOAEHTHbIX AEHCTBUN.

Onepartop o6pabaTbiBaeT NEpCOHaNbHbIE AaHHbIE KNMEHTOB He AoAblue, Yem Toro TpebyioT uenn o6paborku
nepcoHanbHbIX AaHHbIX, ECAN UHOE He npeaycmoTpeHo Tpe6oBaHUAMM 3akoHoAaTeNbCTBa PD.

Onepartop o6pabaTbiBaeT cneuuanbHble KaTeropuu NepCcoHaNbHbIX A3HHbIX HECOBEPWEHHONETHUX KIMEHTOB ¢
NUCbMEHHOTO COrNacua UX 3aKOHHbIX npeAcTasuTenei Ha OCHOBAHMK Y. 1CT. 9, n. 14. 2 ¢cT. 10 ®3 «O

nepcoHasibHbIX AaHHbIX).

O6paboTka NepcoHaNbHbIX AAHHBIX paboTHUKOB KOHTpareHTa

Onepatop 06pabaTbiBaeT NepcoHabHbIe AaHHbIE pabOTHUKOB KOHTPAreHTa B paMKax NPaBOOTHOLIEHMH ¢
OnepaTopoM, YPeryMpoBaHHbIX 4acTblo BTOPO¥ MpawaaHckoro Koaexca Poccuidckoit ®eaepauum or 26 AHBapA
1996 r. Ne 14-®3

HacToAWMA AOKYMEHT ABAAETCA cobcrBeHHOCTLIO UMM JleHaen 1 He MOXET BbITb YaCTUYHO Wnu NOAKOCTLIO Bocn
pacnpoCTpaHeH B Kayectse 0dUUMANBHOTO U3AAHMA, UCNONB30BAH UHBIM 06pa3om Ge3 paspewenus POM3BeseH, TUPaXMPOBaN |
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ﬂA-27.18-«nonumxa B OTH

OWeHuu 06paboTku NEePCOHANbHBIX AaHHbIX) B COOTBETCTBUM ¢
denepansubim 33KOHOM 0T 27.07.2006 No 152-

CrpaHuua 7 u3 8
®3 «0 NePCOHANBbHbIX AAHHBIX»

Oneparop o6pabarbisaer NEpCoHanbHbIe AaHHble pabotHukos KOHTpareHTa ¢ ux cornacus, npeaocTaBnaemoro Ha
CPOK AiCTBUA 3aKNI0YEHHBIX CHUMM foroBopOB. B cayyasx, NPeAYCMOTPeHHbIX ®3 «O NepcoHanbHbIX AAHHBIX»,
M BUAe. B UHLIX cayyanx cornacue CHUTAETCA NONYYEHHBIM NPy

EHUN KOHKNIOAEHTHBIX AeiicTBUIA.

cornacue npepocrasnsercs s NUCbMEHHOo

€ AaHHble paboTHUKOB KOHTpareHTa B TeyeHue cpokos AeicTeua
PaTop moxer o6pabatbisars NepCoHanbHble AaHHbIe paboTHUKos
Aeicreun 3aKNOYEHHbBIX € HUMMK AOroBopOB B TeyeHue cpoka,
epBoii HK PO, y. 1 cT. 29 #3 «O 6yxranrepCKOM YYETE» U UHBbIMK

KOHTpareHTa nocne OKOHYaHuA CpoKoB

HOPMaTUBHbIMYK NPaBoBbIMKM aKTamy.

O6paborka nepconansHbix AAHHBIX KNMEHTOB KOHTpareHTa

KOHTpareHTa ¢ nucbMeHHoro cornacus ux 3aKo
«O NepCoHaNbHbIX AaHHbIXY

OTBeTcTBeHHbIN 33 A 4 /
opraHu3auuio o6pabotku ‘/

Nenpen Buranuiz Muxaitnosuy



